
+Plagiarism

The theft or expropriation of someone else’s work
WITHOUT PROPER ACKNOWLEDGEMENT

presenting the material as if it were one’s own work.

PLAGIARISM IS A SERIOUS ACADEMIC OFFENCE
AND THE CONSEQUENCES ARE SEVERE.

Showing research material & acknowledging
information sources

An important part of your assignment work will be your research and background reading though
which you will be able to answer the assignment questions.  It is important that you include a
bibliography to shows where you have obtained information you have used to help you complete
your text.  You should include all sources you have used, including books, magazines and
Internet sites.

When you use extracts within your text to support your discussion and to demonstrate the depth
of you understanding of the subject, be careful to reference the source of your quote.  There are
many formal systems that can be used to acknowledge the source of this information.

At Nescot it is recommended that you use a form of the Harvard Reference System as presented
later in this document.

By using a recognised ‘Citation of References’ system you can easily demonstrate the depth of
your research and avoid potential problems of plagiarism.  Plagiarism has many forms and in this
context is best described as, failure to correctly acknowledge material produced by others but
used by you in your text.  There are several definitions relating to what plagiarism is and at the
extreme can be interpreted as five consecutive words in the same order as another document.

Nescot has a formal policy related to plagiarism with the title ‘Quality Procedure for Plagiarism’,
this policy can be found later in this handbook.  The topic will also be covered during your
‘Induction to Nescot session’.

Another form of plagiarism is collusion.  This can happen when you share your work with other
students.  Sharing information and discussing your assignments with others could help you to
enhance the learning experience and has an important place within your studies, but do ensure
that the assignment you present is your own work.  Remember that as part of the assignment
hand in process, you will be required to sign a declaration with wording similar to this; “I hereby
declare that this assignment is my own original work except where I have indicated by
indebtedness to other sources”.

There are many excellent examples of how to reference your material and avoid plagiarism.  The
staff in the Learning Resources Centre are able to advise you further.  The following Internet sites
are just some of the many sources of information that are available to you.  You are encouraged
to access these sites.

http://lisweb.curtin.edu.au/guides/handouts/harvard.html

http://www.bournemouth.ac.uk/using_the_library/html/harvard_system.html

http://www.uwe.ac.uk/library/resources/general/info_study_skills/harvard2.htm



<http://www.shef.ac.uk/library/libdocs/hsl-dvc1.html>

http://www.indiana.edu/~wts/wts/plagiarism.html

http://qsilver.queensu.ca/~hist121/plagaris.htm

<http://www.hamilton.edu/academic/Resource/WC/AvoidingPlagiarism.html>

http://helios.bto.ed.ac.uk/resman/nrm/       (use the plagiarism button)

http://www.edu-cyberpg.com/Teachers/plagiarism.html

Section above based on material provided from Philip Houghton and Chris Upton from the Dept.

of Business Management and Information Technology.

Cheating & Plagiari sm

Cheating and plagiarism is considered to be a serious matter and therefore the College regards
the problems of cheating and plagiarism very seriously.  The use of an assignment front sheet
which requires the student to countersign that the piece of work is their own, emphasises the
College's attitude towards plagiarism.

Plagiarism can be defined broadly as the unacknowledged use of the work of someone else.  In
education this can take a variety of forms, some of which are;

• The use of someone else's results in a project or dissertation.

• In group projects, copying the text of another person's work when individual reports are
required.

• Using paragraphs or sections from another author's work (published or unpublished)
without acknowledgement.

• Using unchanged extracts from company reports etc.

Information obtained from CD-ROM and website searches should be treated in the same manner
as that retrieved from textual sources and should be acknowledged.

In the procedure adopted to deal with plagiarism, it is necessary to prove beyond all reasonable
doubt that plagiarism has occurred and also that there is the intention on the part of the plagiarist
to gain unfair advantage from the plagiarism.

Procedure
The following three-stage procedure is to be used in any case of suspected plagiarism.  In stages
1 & 2 the student concerned may be accompanied by a friend.

Stage 1
An informal initial enquiry involving the student, the Course Leader and Module Tutor/Subject
Leader.

The purpose of this stage is to decide whether there is sufficient possibility of plagiarism having
occurred, for the case to be passed to a formal enquiry.  The student should be asked to explain
the origin of the work but there should be no direct accusation of plagiarism.



Where sufficient possibility does exist, Stage 2 of the procedure should be put into operation
within 10 working days of the completion of Stage 1.

Stage 2
A formal enquiry is held involving the student, Course Leader, Head of Department and the
Academic Registrar.

The purpose of Stage 2 is to establish whether;

• plagiarism has occurred;

 AND

• the student intended to benefit from this plagiarism.

The student should be notified of the charge and given an opportunity to respond to the
allegations.  The student may seek advice and support from the Students' Union for this enquiry.
The findings of the enquiry will be written up by the Academic Registrar, who will report to the
appropriate Board of Examiners(s).

Stage 3
Based on the report from the formal enquiry, it is the responsibility of the Board of Examiners(s),
including the external examiners, to determine the appropriate action to be taken.  The Board of
Examiners has the authority to deem that the student has failed all or part of an assessment, and
to decide whether the student has the right to be re-assessed.  It may be that failure of an
assessment due to plagiarism will result in a student not completing their programme of study.

Board of Examiners should be mindful that students should not benefit from plagiarism.  Should
the coursework or examination concerned be re-taken, the overall module should be awarded the
maximum of a pass mark and this mark should not be discarded in the calculation of an overall
award.

At the end of each case the Academic Registrar will report to the Academic Board on action
taken.

Plagiarism Penalties

The penalties for plagiarism will depend upon the severity of the case:

• Where a student is found to have plagiarised the whole of a major item of work such as
the dissertation, the Board of Examiners would normally fail the module without the
opportunity for resit. This would normally result in the failure of the qualification except in
cases where an alternative module can be substituted.

• Where a student as a first offence has plagiarised a significant proportion of an
assessment then, if this is a first offence, the student would normally be asked to
resubmit the assessment and the result would be capped at the pass mark.

Where a student has plagiarised a minor item of work without realising the implications of
plagiarism - a single section of an assignment - the Board of Examiners would normally request
the student


